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Letchworth Arts Centre (LAC) Submissions 
 
 
Thank you for your interest in LAC.  LAC exhibitions are programmed up to two years in 
advance. We have three gallery spaces available, the ‘Foyer’, (a space accommodating 
four A3 size images or 6 A4), the Café, (a generous space capable of accommodating a 
single body of work up to about 12 pictures of A2 size) and the ‘Main’ gallery 
(approximately 250sq metres).  
 
This artist’s pack should provide you with all of the initial information you require in 
planning your future exhibition with The Letchworth Arts Centre, although further 
information can be obtained by contacting the arts centre. This artist’s pack includes 
details of each gallery space, hire charges, and information on items required for 
submission and terms of use. 
 
If you are accepted for an exhibition (in the Main Gallery) then a private view must be 
held. 
 
The Letchworth Arts Centre can provide refreshments at a private view either in the form 
of a bar where an account is kept and you are charged for these or where wine and soft 
drinks are available on tables (again the cost of drinks will be your responsibility). Simple 
snacks such as crisps and nuts can also be provided 
 
The Letchworth Arts Centre will undertake the marketing and promotion of the exhibition.  
Private Views are not necessary for the other two galleries, though they would be 
welcomed. 
 
 
Thank you 
 
The Letchworth Arts Centre 
�
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 The Main Gallery 
 

 
The biggest of our galleries. This is a very large space where there are many original pieces of 
art to enjoy from paintings to sculptures and everything in between! 
 
Main Gallery (250sq metres approx) can be hired for £75 per week, with the minimum hire being 
2 weeks and maximum being 4 weeks. A four week hire will be charged at £290  

The Foyer Gallery 

 

 

This is a smaller space near the entrance to the Centre. The Foyer Gallery has spaces that can 
accommodate four A3 size images or 6 A4 size images. The Foyer Gallery is available for a one 
off administration charge of £25  

 

The Café Gallery 

 

 

The Cafe Gallery provides a generous space, capable of accommodating a single body of work 
(up to about 12 pictures A2 size). The Cafe Gallery is available for a one off administration 
charge of £55.  
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INFORMATION FOR ARTISTS 
 
If you choose to make a submission to the LAC, it will be reviewed by 1 or even 2 members of 
our exhibition team. Your submission can be returned to you if accompanied by an SAE. Please 
note due to the number of submissions we receive LAC is not able to offer feedback. 
 
Written submissions should include the following items: 
 

 Details 
 
· Cover Letter  

 
A letter introducing yourself stating clearly your reason for 
contacting the LAC.  

 
· Up to Date CV 

 
A CV of your past and present working history. With details of 
your skills and experience. 

 
· Work Lists  

 
Titles, Date, Media, Dimensions in numerical order of display. 

 
· Images 

 
Clearly labelled examples of all the work you wish to exhibit in 
the form of Hi-res Jpegs on disc, DVDs or a selection of printed 
images. Please DO NOT SEND any original material. 

 
· Photo of Self 

 
So we can familiarize ourselves with you. Which can also be 
used in promotional material and kept on our artist file. 

 
 
All word documents should be in ARIAL FONT SIZE 12 
 
It is advised that you visit our galley spaces before submitting any proposal.  
Submission via email will NOT be accepted.  
 
To submit work for review please send 2 COPIES of ALL the above in 1 stamped addressed 
envelope marked “FOR SUBMISSION” to: 
 
Maria Iredale/Yearun Nehar 
Letchworth Arts Centre  
2 The Arcade 
Letchworth Garden City 
Herts 
SG6 3EW 


